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Narrative Reports – Tip Sheet 
 
Caring for Colorado Foundation generally requires grantees to submit progress and final reports. There are a few instances where 
only a final report is required. Progress and Final Reports have two steps.  

1. Financial Report 
2. Narrative Report 

To complete both parts of the report, log into the Caring for Colorado online grants management system at 
https://caringforcolorado.fluxx.io. Be sure to use Google Chrome as your internet browser. 
 

Progress Report – Narrative 
Under Reports, click on “Narrative Reports Due.” 
 

.  
 

https://caringforcolorado.fluxx.io/
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Click on the report labeled “Progress Report” for the correct grant ID in the middle column.  Then click “Edit” in the top right corner.  
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Follow along the report, answering any questions about contact updates and entering your progress toward grant objectives where 
asked. Please be sure to click “Save” as you enter information. You will need to click “Edit” after every time you click “Save.” 
 

Note – Don’t forget to click the check box and enter your email address to “Certify and Sign” the report. 
 

Note – There is one more step to the Progress Narrative Report!  
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Click “Submit” at the bottom right corner.  Be sure to click “OK” to the Note pop-up. 
 
You have completed your progress reporting for you grant! 
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Final Report – Narrative 
 
 
Under Reports, click on “Narrative Reports Due.”  
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Click on the report labeled “Final Report” for the correct grant ID in the middle column.  Then click “Edit” in the top right corner.  
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Follow along the report, answering any questions about contact updates and entering your progress toward grant objectives where 
asked. Please be sure to click “Save” as you enter information. You will need to click “Edit” after every time you click “Save.” 
 
Note – Don’t forget to Certify and Sign the report. 
Note – There is one more step to the Final Narrative Report!  
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Click “Submit” at the bottom right corner.  Be sure to click “OK” to the Note pop-up. 
 
You have completed your final reporting for you grant! 
 

 


