
 
 

CONTROLLER 
Reports to: Chief Financial Officer (CFO) 
FLSA Status: Exempt 
FTE: Full-time 

 
Position Summary:  

The Controller is primarily responsible for supporting the Chief Financial Officer with the operation of the 
Foundation’s accounting and finance function, including financial analysis, reporting, budgeting, and 
maintaining adequate internal controls. In addition, the Controller is responsible for performing key accounting 
streams such as accounts payable, accounts receivable, payroll, reconciliation, and journal entries. The position 
requires an ability to apply advanced mathematical concepts to ensure financial and accounting accuracy, 
reliability, and analysis; an ability to define problems, collect data, establish facts, and draw valid conclusions; as 
well as an ability to effectively present information and respond to questions from groups of managers, 
stakeholders, and the public.  

The ideal candidate is productive, solutions oriented, and highly motivated to support the Foundation’s 
strategic direction and assume additional responsibilities over time. 

At Caring for Colorado, we believe social change happens when people with a wide range of backgrounds, 
experiences, and identities come together with a common purpose. We are committed to building a team that is 
dedicated to improving the health, well-being, and opportunities for Colorado’s children and their families. 
 
Essential Duties and Responsibilities: 
Finance and Accounting  
• Maintain the Foundation’s accounting system, ensuring transactions are accurate, informative, and 

recorded in accordance with GAAP. 
• Assess and maintain sound internal control structure. 
• Monitor cash flow; execute wire requests and escalate any financial issues to the CFO.  
• Develop and maintain effective Sage Intacct workflow, user dashboards and reports library. 
• Assist in developing a phased donor management and processing structure.  
• Manage and support annual audit and tax return preparation.  
• Track and reconcile restricted grant activities; assure proper fund accounting.  
• Conduct monthly and fiscal year accounting close, identifying and recording all necessary journal entries. 
• Perform or review bank and account reconciliations. 
• Conduct and manage accounts payable and accounts receivable processes  
• Process payroll, all related transactions, and required reporting. 
• Maintain fixed assets, depreciation, and lease records. 

Budgeting, Analysis, and Reporting 
• Ensure utilization of consistent and clear processes for budget and financial management. This 

responsibility will include helping with revision of the annual budget process, following through on data 
gathering, creating, and monitoring the final budget. 



 
 

• Prepare internal financial statements and other financial reports as needed. 
• Assist with operational and program planning and forecasting. 
• Assist with creating relevant financial information for committee and board meetings; manage accuracy 

and consistency of reporting.  
Investments 
• Maintain all investment records. 
• Execute investment transactions as authorized by management. 
• Perform monthly investment roll forward and accounting entries. 
• Maintain private equity schedules, reconciliation reports and disclosure records. 
• Complete regulatory and other fund update requests. 
• Assist the CFO with due diligence and monitoring mission related investment opportunities. 

Other 
• Represent the Foundation in the community and with industry peers. 
• Stays current on regulatory changes as well as professional and technical best practices. 
• Participate in cross-functional management meetings, representing the finance function and ensuring the 

establishment of sound financial practices across functions. 
• Train and support staff on financial procedures and ensure adherence to the organization’s finance 

policies.  
• Participate in and assist CFO with committee meetings and board meetings as needed.  
• Maintain vendor relations and ensure proper service levels. 
• Ensure that all organizational activities and operations are conducted in compliance with local, state, and 

federal regulations and laws governing business operations. 
 

Knowledge, Skills, Experience and Abilities 
The following qualifications are representative of the experience and skills considered essential for this 
position. 

 
Required: 
• Bachelor's degree in accounting plus at least five (5) years of related experience in finance and accounting. 
• Proven critical thinker. Able to identify inefficiencies and resolve problems in a timely manner and 

understands business implications of decisions. 
• Responsible, honest, and has a high ethical standard. 
• Detail oriented and highly organized. 
• Motivated to be a positive influence in the workplace, dependable, and willing to take on tasks outside of 

normal responsibilities. 
• Technical aptitude, with an ability to quickly learn new software and evaluate new technologies. 
• Collaborative and able to balance team and individual responsibilities effectively. 
• Displays professionalism, optimism, innovative thinking, and creativity. 
• Ability to supervise in a style that will inspire and motivate others to perform well. 

 



 
 

Preferred: 
• Not-for-profit industry experience 
• Experience operating Sage Intacct accounting software 
• CPA license 

 
Uniform attributes of all CFC employees: 
• Integrity: positive and productive attitude and relationships. Customer service oriented. 
• Inclusion: ask questions and be curious. 
• Commitment: take initiative, be a problem solver. 

 
Work Environment 
• The Controller works out of the Denver office. Work is generally performed within an office environment, 

with standard office equipment available. 
• Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 
• General office hours are Monday – Friday, 8:30am – 5:00pm. 
• Caring for Colorado offers a flexible and hybrid work environment dependent on the organization's needs. 

Up to two days per week of remote work may be considered. 
• Incumbent must maintain a valid driver’s license and be able to drive a vehicle. Reasonable 

accommodation will be made for people who are unable to drive. 
• Out-of-Denver travel is expected occasionally, with overnight stays and long-distance driving.  
• To be considered for employment the candidate must pass a background check. 

 

Salary and Benefits 
• Salary is $110,000- $125,000 for a full-time equivalent position. Salary will be based on experience. 
• Caring for Colorado offers a comprehensive benefit package including a 401K with employer match; 

medical, dental, and vision benefits; life and disability insurance; paid time off and paid holidays; HRA/FSA 
plans; optional supplemental insurance; and a family friendly work environment. 

 
Timeline and Application Process 
Send a cover letter, resume and three professional references to Jocelyn Bowyer at 
jbowyer@caringforcolorado.org, subject line: Controller. No phone calls, please. The position will remain posted 
until filled.  
 
To learn more about Caring for Colorado visit: www.caringforcolorado.org. Caring for Colorado is an equal 
opportunity employer with a mission to create equity in health, well-being and opportunity for children, youth, 
and families.  
 
*This position profile identifies the key responsibilities and expectations for performance. It cannot encompass all specific 
job tasks that an employee may be required to perform. Employees must follow any other job-related instructions and 
perform job-related duties as may be reasonably assigned by their supervisor. 
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